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I. O0nwe moJIoKeHus

1.1. Hacrosunee Honoxuenne no odpadorke nepecodaibHpiX jAaHHbix O01acTHOro 0100KeTHOIO
VUPEK/IEHUS CTAIMOHAPHOIO COHHATLHOIO 00CHYIKMBAHHS «/KeNe3HOTOPCKHI AeTCKui
JIOM-MHTEPHAT JUIsi YMCTBCHHO-0TCTAIRIX jAerel «Hajenoay pazpaboTaHo B COOTBETCTBHH ©
Tpysoseiv kojiexcom Poceniickoit Meiepanun, Koncrurynueii Poceniickoit deaeparum,
I'paktianckny kojiekcom Poceniickoit @eepain, OeepaibHbIM 3aK0H0M «O0 undopmaiinm,
HHOOPMAITHOHHBIX TEXHOJIOIHAX W 0 3amHTe HHbopMannn», OeaepatsibiM 3akoHoM «O
TICPCONATBIEIX JaHHbIX». | IpaBuaaMu BHYTpeHHETO TPYAOBOIO paclopsika Y upek IeHHsI,

1.2. Tlexnn pazpaborks |lomosxkenns - onpeienenue nopsika o0padoTKH EPCOHANBHBIX JTAHHbIX
paboTHNKOB YUPEKICHHS U HHBIX CYOBEKTOR IICPCOHANBHBIX JIAHHBIX, HEPCOHANLHBIC JaHIbIe
KOTOPBIX nozuieskar o0padoTke, Ha OCHOBAHHH HOJHOMOYMH onepatopa; odecreueHue 3anmThl
npaB ¥ cRo0O;1 YEII0BCKA H T pazKAaliia, B T.4. padoTHuka Yupeieuus, npu odpadoTke ero
IICPCOHAIBHBIX JITAHHBIX, B TOM YHCIIE 3allUThl IPAB Ha HEIPHKOCHOBCHHOCTD MaCTHOMH JKH3HH,
JMYHYIKO ¥ CeMEHIYIO TalfHy. a TAaK/Ke YCTaloBIeHHE OTBETCTBCHIIOCTH JIOJKHOCTHBIX JIHIL,
HMEIOIIHX JOCTVII K NCPCOHANLHEIM JaHHbIM, 33 HCBBIIOINCHUE TpeDoBaHHI HOPM,
PETYIHPYIONIHX 00padoTKY U 3aIIUTY NEPCOHATLHBIX JIAHHBIX.

1.3. [Topsaok Beoaa B aciicrsue U u3menenust onoxenns.

1.3.1. Hacrosimee HONOXKCHUC BCTYINART B CHIIY € MOMEHTA €10 YTREPKICHHS JHPEKTOPOM
YupesieHns 1 1eicTBYeT 0ecepouno, 10 3aMenbl ero HOBLIM llonokenmewm.

1.3.2. Bee usmencHust B 11010KeHHEC BHOCATCS IPHKA30M.

1.4. Bee paGoruuku YUpeKACHHs JOMKHLI OLITL O3IAKOMICHEI ¢ HACTOALIMM [ [0T0MKEHIEM TTONT
POCITHCh.

1.5. Perxum KOH(PUICHIMATBHOCTH NEPCOHAILHBIX JIAHHBIX CHUMACTCH B CIIyUasix HX
o0c3THYHBANHA U IO HCTEUCHHH 75 1eT cpoka UX XpaHeHns. HIIH OPOIIeBacTes Ha OCHORAHNH
3AKI0YEHHs HKCIEPTHOH KoMHeerH Oprainzaliii., eC.ii HHOC HE OIPE/ICIEHO 3aKOHOM,

11. OcHOBHEBIC MOHATHS H COCTAB MEPCOHATILHLIX TAHHLIX PAOOTHHROB

2.1. das neseit nactosnuero ITos1oxenns HEMOIB3YIOTCS CICIVIONINHE OCHOBHBIC IIOHATHS:

- ICpconanbibIe jJlanlbie padoTinka - modas HHOOPMAIHA, OTHOCAIIANACS K OIPE/ICICHHOMY
HJIM OIPE/ICHSCMOMY Ha OCHOBAHHMH Takol HupopManuy paboTHHKY, B TOM YHCIC ero gamuiius,
MMS, OTHECTRO. I'0j1, MECATL, JaTa ¥ MCCTO POAJICHHUS, a/|pec, CeMEHHOE. COIHAILHOE,
HMYIICCTBEHHOC NNOJOKCHHCT, 06pa3015a1111c. llp()(l)L‘CCH}l, J0XO/TbI, Ipyrasd H}l(l)()p,\lélllldﬂ,
1Heo0Xo/IMMas paboTOIATEIO B CBA3H ¢ TPV, I0BBIMH OTHOLICHHIMH;

- 00padoTKa NePCOHATHLHLIX JIAHHLIX - ¢0OP, CHCTEMATH3AINS. HAKOILIEHHE, XpaHellue,
VTOUHCHHC (0OHOBIICHUE, H3MEHCHHE), HCTIONL30BAHKE, PACTIPOCTPAHECHHE (B TOM YHCIE
nepejiaya), odesmunBaHne. GIOKHPOBAHHE, YHHUTOKCHHE 1ICPCOHATLHLIX JJaHHBIX pabOTHHKOB
Yupexieuns:

- KOHQHACHIIMATBHOCTD NIEPCOHANBHBIX JAHHBIX - 00s3aTCIBH0E IS COO/I0IeHHs
HA3HAYEHHOTO OTBETCTBEHIIONO JTHIA, TTOIYHHBIICTO JOCTYII K HEPCOHAIBLHLIM JIaHHBIM



pabOTHHUKOB, TpeOOBaHUE HE JOMYCKATh UX PaCIpOCTpaHEHUs1 Oe3 corjiacus paOOTHHUKA WIIH
WHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpocTpaHeHHe MePCOHAIbHBIX JTAHHBIX - IEUCTBUSI, HAMPABIICHHbBIC HA TIEpeiavy
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB ONpEACICHHOMY KPYTY JIHII (IIepeada nepcoHaIbHbIX
JIAHHBIX ) WJIM Ha O3HAKOMJICHUE C MEPCOHATBHBIMU IAHHBIMUA HEOTPAaHUUYEHHOTO KpyTa JHIl, B
TOM 4uciie 00HApOJOBaHKE MIEPCOHATBHBIX JAHHBIX PAOOTHHUKOB B CPEJICTBAX MACCOBOM
uH(pOpMaIIH, pa3MeleHHEe B HHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETAX WU
MIPEIOCTaBIICHUE IOCTYIA K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKUM-TTHOO0 HHBIM CIIOCOOOM;
- UCTIOJIb30BaHKE MEPCOHATBHBIX JAHHBIX - JIEUCTBUS (OMepalun) ¢ IEPCOHATBLHBIMU JaHHBIMH,
coBeplIaeMble JOKHOCTHBIM JIMLIOM Y UPEKICHUS B EIAX MPUHATUS PELICHUH UITN
COBEPILICHUS UHBIX JCHCTBUMN, TOPOKAAIOIINX OPUIUUECKHUE MOCAEACTBUS B OTHOILICHUN
paboOTHUKOB JINOO HHBIM 00pa30M 3aTPAaruBalOLIUX UX MpaBa U CBOOOIbI WU MpaBa U CBOOOIbI
JpYTUX JINLL,

- OJIOKMpOBaHME MEPCOHANBHBIX JaHHBIX - BpEMEHHOE IpeKpalieHne coopa, cucreMaTH3aluy,
HAKOIUICHHUS, UCTIOJIb30BaHUS, pACIPOCTPAHEHUS IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, B TOM
YHUCJIe UX Mepeaayn;

- VHUUTOKEHHE IEPCOHANIBHBIX JaHHBIX - ACHCTBUS, B Pe3yJIbTaTe KOTOPHIX HEBO3ZMOKHO
BOCCTAaHOBUTH COJIEP)KaHUE TIEPCOHATLHBIX JTAHHBIX B WH()OPMAIIMOHHON CHCTEME
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB WK B Pe3yJabTaTe KOTOPHIX YHHUTOKAIOTCA MaTepUaIbHbIe
HOCHUTEJIH NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

- 00€3IMYMBaHUE TIEPCOHATILHBIX JAHHBIX - IEUCTBUS, B PE3YyJIbTaTe KOTOPHIX HEBO3MOKHO
ONPENIETUTh TPUHAIICKHOCTH EPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- 0011IeAOCTYIIHBIE IEPCOHATIBHBIC JaHHbBIE - IEPCOHATbHBIE JaHHBIE, TOCTYI HEOTPAHUYEHHOTO
Kpyra JIMIl K KOTOPBIM MPEIOCTABIICH C COTIachs PaOOTHHKA WIIM HAa KOTOPHIC B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE PACHPOCTpaHseTcsl TpeboBaHUE COOTIOICHUS
KOH(HICHIIHATHHOCTH.

- na(opmanus - cBeieHus (COOOIIeHUs, TaHHbIe) HE3aBUCUMO OT (POPMBI UX MPECTABICHUS.

- TOKyMEHTHUpOBaHHasi nH(opMaIus - 3apuKCUpOBaHHAs HA MaTEPUATBHOM HOCUTENIE TTyTeM
JOKYMEHTHUPOBaHUS WH(OPMAIIUS C pEKBU3UTAMHU, MO3BOJISIONINMHE ONPEIEIUTh TAaKyIO
WH(pOpMaIHIO WK €€ MaTepUaTbHBIM HOCUTEb.

2.2. B cocTaB nepcoHalbHBIX JaHHBIX PAOOTHUKOB YUPEXKIECHUS BXOIAT JOKYMEHTHI,
cojiepxanire HHGOPMAIIHIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHUH K BOMHCKON
00513aHHOCTH, CEMEHHOM TOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSIHIH 3JI0POBbS, a TAKXKE O
MPEABIIYIINX MECTaX UX PabOTHI.

2.3. Kommieke JOKYMEHTOB, COMPOBOKIAIOMIHI Mpoiiecc 0popMIIeHUs TPYAOBBIX OTHOLICHHHA
paboTHHKA B YUPEKIEHUH TIPU €r0 IPUEME, TIEPEBO/IE U YBOJILHEHUH.

2.3.1. Undopmarus, npeacrapiseMas paOOTHUKOM IMPH MOCTYIIJICHUH HAa paboTy B
VYupexenue, 10KHA UMETh JJOKyMEHTaIbHYIO opmy. [Ipu 3akimtoueHnn Tpy10BOro JOrOBOpa
B COOTBETCTBUU €O cT. 65 Tpynosoro koaekca Poccuiickoit denepanuu au1o, MOCTYINAOIIEe HA
paboty, mpeabABIsSIeT paboTOJaTENIO:

- MACTIOPT WJIM UHOM JOKYMEHT, YAOCTOBEPSIOIIHMI JIUYHOCTD;

- TPYZIOBYIO KHUKKY, 32 UCKITFOUCHHUEM CITydaeB, KOTJa TPYAOBOM TIOTOBOP 3aKJIFOYACTCS
BIIEPBBIC WM PAOOTHUK MOCTYIAET HA padOTy HA YCIOBUSX COBMECTHUTENHCTBA, IN0O TPYAOBas
KHIDKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW HIIU IO APYTUM MPUIHNHAM;

- CTPaXxOBOE€ CBHUJIETENHCTBO FOCYJApPCTBEHHOTO IEHCHMOHHOTO CTPAaXOBaHUS;

- TOKYMEHTBhI BOMHCKOTO y4eTa - 1T BOGHHOOOSI3aHHBIX | JIUII, TIOJIJICKAIINX BOWHCKOMY yUeTY;
- TOKyMEHT 00 00pa30BaHNM, O KBATH(PUKAIIUU WM HATUYUH CTICIUATbHBIX 3HAHUH - TIPH
MOCTYIIJIEHUU Ha PaboTy, TPEOYIONIYIO CTICIIHAIBHBIX 3HAHUN UJTH CIICIUATBLHOM IMOTOTOBKH;

- cBUJeTeNnbeTBO O prcBoeHnu MHH (mpu ero Hannuuu y pabOTHHKA).

2.3.2. Ilpu obopmiieHnn paboTHHUKA B YUpekaeHHE PAOOTHUKOM OT/ENa KaJpOB 3aMOTHIETCS
yauduimpoBanHas ¢popma T-2 «JIuuHas kapTouka pabOTHHKA», B KOTOPOU OTPaKAIOTCS
CJIeMYIOIINE aHKETHBIE U OnorpaduuecKkre TaHHbIE paOOTHUKA:

- obmue ceenenus (@.1.0. paboTHUKa, TaTa POKICHHS, MECTO POKICHHUS, TPAXKIAHCTBO,
obpasoBanue, nmpodeccus, cTax padoThl, COCTOSIHUE B Opake, MacopTHHIC TaHHBIC);



- CBE/ICHUS O BOMHCKOM yUeTe;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBE/ICHUS O IIEPEeBOJIaX Ha JIPYryro paboTy;

- cBeJeHMs 00 aTTecTaluu;

- CBE/ICHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBE/ICHUS 0 IPO(EeCCHOHATIBHOM MEePETOArOTOBKE;

- CBE/IEHUs O Harpajax (MOOLPEeHUsX), TOUYETHBIX 3BAHUSAX;

- CBe/ICHUs 00 OTIyCKax;

- CBE/ICHUS O COLMAJIbHBIX TapaHTHUIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA M KOHTAKTHBIX TeJe(oHax.

2.3.3. B otnene kafipoB YUpeKIeHUs CO31AI0TCS U XPAHATCA CIEAYIOLIME IPYIIbl JOKYMEHTOB,
coJiepKalle JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/JE:

2.3.3.1. JIokyMeHTBI, coJiepKallne MepcoHaIbHBIC TaHHBIE pA0OTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKJIAIOIINE Ipoliecc 0hOpMIICHUs TPYIOBbIX OTHOILEHUH IPpU IpUeMe Ha
paboty, mepeBoje, yBOJIbHEHUH; KOMIUIEKC MaT€pPHAaJIOB [0 aHKETHPOBAHUIO, TECTUPOBAHHIO;
IPOBE/ICHUIO cOOEeCe0BaHUH ¢ KaHAWJATOM Ha JOJDKHOCTD; MOAIMHHUKU U KOITUU MPUKA30B 110
JMYHOMY COCTaBY; JJMUHBIC JIea U TPYIOBbIE KHIDKKHA PAaOOTHUKOB; JIENa, CONEpIKaIINe
OCHOBaHHUS K IIPUKa3y M0 JINYHOMY COCTaBY; Jiejia, CoJAepKallie MaTepUuallbl aTTeCTalluH
pabOTHHKOB; CITY’KEOHBIX PaCCIIeAOBAaHMI; CITPABOYHO-UH()OPMAIIMOHHBIN OaHK JaHHBIX 110
nepcoHaity (KapTOTEKH, )KYpPHaJIbl); MOAIMHHUKY U KON OTYETHBIX, AaHATUTHUECKUX U
CIPAaBOYHBIX MAaTEPUAIIOB, ITEPEIABAEMbBIX PYKOBOJCTBY Y UPEXKICHUS, PyKOBOJAUTEISM
CTPYKTYPHBIX MOJpPa3e/ICHH; KOIMK OTYETOB, HAIIPABIISAEMbIX B TOCYapCTBEHHbIE OPTaHbI
CTaTUCTHKH, HAJIOTOBBIE HHCIIEKIUH, BBIIIECTOSIINE OPTraHbl YIPABICHUS U IPYTHE
YUpEXKICHUs).

2.3.3.2. lokyMeHTaIus o OpraHu3any padoThl CTPYKTYPHBIX MOpa3eeHNui (TI0JI0XKEHUS O
CTPYKTYPHBIX MOJpa3eNeHHX, TOJUKHOCTHbIE HHCTPYKIIUN paOOTHUKOB, IPUKA3bI,
pacropspKeHHs, yKa3aHus PYKOBOJCTBA YUPEKACHHUS); JOKYMEHTHI 110 TUIAHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B YaCTU PAOOTHI C MEPCOHAIOM Y UPEHKICHHUS.

II1. Coop, 00padoTKa U 3aIIUTA NEPCOHATLHLIX TAHHBIX

3.1. Ilopsiiok MOTy4eHus epCOHANbHBIX TaHHbIX.

3.1.1. Bce nepcoHanbHble JaHHBIE pAOOTHHUKA YUpPEXACHUS CIEAYET MOoIydaTh Y HETO CaMoro.
Ecnu nepconanbHble 1aHHbIE paOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
PabOTHUK JOJKEH OBITh YBEIOMIIEH 00 ATOM 3apaHee U OT HEro JOJKHO ObITh MOIYyYEHO
NUCbMEHHOE coriacue. J{oIKHOCTHOE JIUI0 paboToaaTeNs TOMKHO COOOIIUTh PAOOTHUKY
YupexxaeHus o UeNsX, MPeanojJaraeMpIX HCTOYHUKAX B CII0co0ax MOydeHHs MEPCOHATBHBIX
JTAHHBIX, a TAKXKe O XapaKTepe MOUICKALINX MOTyUYEeHUIO EPCOHAIBHBIX TaHHBIX U
MIOCJIEICTBHSIX OTKa3a pabOTHUKA JIaTh MICHMEHHOE COTIIache Ha UX MOTyYeHHE.

3.1.2. PaboTonaresnb He UMEET MpaBa MojiyyaTb U 00pabaThIBaTh NEPCOHATIbHBIE TaHHBIE
paboTHHKA YUPEKACHHUS O €r0 PACOBOM, HAIIMOHATLHON MPUHAICKHOCTH, TOTUTHIECKIX
B3IJIAJ1aX, PEIIMTHO3HBIX WU PUIOCOPCKUX YOSKICHUSAX, COCTOSIHUHU 370POBbS, HHTUMHOM
XHM3HH. B cirydasx, HETOCpEICTBEHHO CBSI3aHHBIX C BOITPOCAMH TPYAOBBIX OTHOIICHHH, B
cooTBeTcTBUH co cT. 24 Konctutyuuu Poccuiickoit denepannu paboroaTens BIpaBe MoIyyaTh
1 00pabaThIBaTh JaHHBIC O YACTHOW KM3HU PAOOTHHKA TOJIBKO C €r0 IMMCEMEHHOTO COTIIACHS.
O06paboTka yKa3aHHBIX [IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB PabOTOIaTEIEM BO3MOKHA TOIBKO
¢ uX cormacus 0o 6€3 UX COTJIachsl B CICIYIONIUX CIydasiX:

- IEPCOHAJIbHBIE JAaHHBIE SABISIOTCS OOIIETOCTYITHBIMH;

- IEpPCOHATBHBIC JTAHHBIE OTHOCSTCS K COCTOSTHUIO 3JI0POBBs paOOTHHKA M MX 00paboTKa
HEeo0Xo/iuMa JUIs 3alUThI €r0 KU3HHU, 3A0POBbS HJIM MHBIX )KH3HEHHO Ba)KHBIX HHTEPECOB JINOO



JKU3HHU, 3J0POBbS UJIN UHBIX JKU3HCHHO BA’KHLIX HHTCPCCOB APYTUX JIMI U MMOJIYYCHHUEC COTJIaCuAd
pabOTHHUKA HEBO3MOIKHO;

- 110 TP€OOBAHUIO MTOJIHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIyYasX, IPeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaboTonatens BrpaBe 00pabaThIBaTh MEPCOHANIbHBIC JaHHbIE PAOOTHUKOB TOJIBKO C UX
NUCHMEHHOTO COTJIACHSL.

3.1.4. IlucbmenHoe coryiacue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX JOKHO
BKJIIOYATh B ceOsl:

- (hamumuro, UM, OTUECTBO, aJipec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOT'O
JOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JIUYHOCTh, CBEICHUS O JaTe BBIAAYM YKa3aHHOTO JOKYMEHTA
U BBIJIaBIIEM €T0 OpraHe;

- HauMeHoBaHwue ((haMUIIHIO, UMsI, OTUECTBO) U QJIPEC ONEPATOPa, MOTYUYAIOIIETO COTJIacue
CcyOBbEeKTa MepCOHANBHBIX JaHHbIX;

- 11eJ1b 00padOTKM NEPCOHATBHBIX JaHHBIX;

- IepeueHb NePCOHANIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX AaeTcs corjacue cyObeKTa
MEePCOHAIBHBIX JaHHBIX;

- IEPEYCHb JCUCTBHUI C IEPCOHAIBHBIMU JAHHBIMHU, Ha COBEPILICHHE KOTOPHIX JAETCs COTIIacue,
o0l1ee OMUCaHKe UCIIOJIb3YEMBIX OIEpaTOPOM CIIOCOOOB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE IMOPSAOK €r0 OT3hIBA.

®dopma 3asBICHUS O COTIacuU pabOTHHKA Ha 00PaOOTKY MEPCOHATBHBIX JAHHBIX CM. B
npuioxennu 1 k Hacrosimemy llonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIASAYIOUIUX CIyJasx:

1) 06paboTKa epCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS HAa OCHOBaHUH TpyaoBOro Kojaekca PO
WM UHOTO (peIepalIbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 1IeJb, YCIOBUS MOIYYCHUS
NEPCOHATBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIEC JAHHBIE KOTOPBIX MOJIeKAT
00paboTKe, a TaKKe ONPeAEIAIONIEr0 TOJTHOMOYHS paboTOIaTeNs;

2) 06paboTKa ePCOHABHBIX JaHHBIX OCYIICCTBIISICTCS B IEJISIX UCTIOTHEHHSI TPYJOBOTO
JIOTOBOPA;

3) 00paboTKa MEePCOHATBHBIX JIAHHBIX OCYIIECTBIISECTCS JIJIsi CTATUCTUYCCKUX WIIM UHBIX
HaYYHBIX IIeJiell TPH yCIOBUM 0053aTeIbHOT0 00€3TMUMBaHMSI IEPCOHATIBHBIX TaHHbIX;

4) 06paboTKa nMepcoHANBHBIX JAaHHBIX HEOOXOAUMA JIJIS 3aIUTHI )KU3HU, 3JOPOBbS MJIK WHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJTYyYEHHUE €ro COrIacus HEBO3MOXKHO.

3.2. Ilopsimok 00paboTKH, IEpeIavul U XPaHEHHUS MePCOHAIBHBIX JaHHBIX.

3.2.1. PaboTHUK YupexeHHs NMpeloCcTaBIsieT paOOTHUKY OT/ieNa KaJPOB YUpEKACHUS
JIOCTOBEPHBIE CBEJIeHHs 0 cebe. PabOTHHK oT/ena KaapoB YUpeKIeHHS TPOBEPSIET
JIOCTOBEPHOCTb CBEJICHUH, CBEPSIs TaHHBIE, [TPEIOCTaBIEHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBHH cO cT. 86, r11. 14 TK P® B nensix obecneueHus mpas U cBOOOT YeTIOBEKa U
rpaxaaHuHa JUpeKTop Yupexaenus (Paboronarens) u ero npeactaBuTenu npu oopadoTke
NEePCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATh ClIeayIolIe o01e TpeOoBaHus:
3.2.2.1. O6paboTka MEePCOHANBHBIX IAHHBIX MOYKET OCYIIECTBISATHCS UCKIIFOUUTEIIBHO B TEISIX
oOecrieyeHns COOIII0ICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBUS
pabOTHHUKAM B TPYJIO0YCTPOMCTBE, OOYUCHHUH | MPOJABHKEHUU TI0 CITyk0e, o0ecreueHns THIHOU
6e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOTMYECTBA U Ka4eCcTBA BBIIOJIHAEMON pabOThl
o0ecTieYeHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. lIpu onpeneneHnu oobeMa U coJiepaHus, 00padaTbIBaeMbIX EPCOHANBHBIX JaHHBIX
Paboronarens nomkeH pykoBoacTBoBaThesi Koncrurynuei Poccuiickoit @enepanuu, TpyaoBbiM
KozekcoM Poccuiickoit denepanny U MHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH pellIeHUH, 3aTparuBarolUX HHTEpeChl paboTHUKA, PaboTonaTens He
UMEET IpaBa OCHOBHIBATHCS HA MEPCOHAIBHBIX TAHHBIX PAOOTHUKA, ITOJTY4YEHHBIX
UCKJTFOUUTENIFHO B PE3yJIbTaTe UX aBTOMAaTH3UPOBAHHON 00pabOTKHU HITH 3JIEKTPOHHOTO
HOJTyYEHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOT0O MX MCIHOIb30BAHUS WIN
yTpatsl obecrieunBaeTcst PaboronaTenem 3a C4eT €ro CpesiCTB B MOPSIKE, YCTAHOBICHHOM
benepabHBIM 3aKOHOM.



3.2.2.5. PabOTHUKY U UX TPEICTABUTEIN JOJKHBI ObITh 03HAKOMJICHBI 1101 PACITUCKY C
JOKYMEHTaMH Y UpexXIeH!s, yCTaHaBIUBAIOLUIMMHU MOPSAA0K 00pabOTKH NEPCOHAIBHBIX TaHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax U 00A3aHHOCTSAX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHHKA OT CBOMX IIPaB HAa COXPAHEHHUE U 3AIUTY TaHBI
HEJICHCTBUTEIICH.

IV. Ilepegaya u XpaHeHHE NEePCOHAIbHBIX TAHHBIX

4.1. Ilpu nepenaue nepcoHaNLHBIX JaHHBIX paboTHUKA PaboTomarens H0mKeH coOmo1aTh
cienyomuye TpeGoBaHus:

4.1.1. He cooOmiate nepcoHanbHble JaHHbIE pa0OTHUKA TPEThEW CTOPOHE Oe3 TMCHbMEHHOTO
cornacus paboTHHUKA, 32 UCKIIOYEHHEM CIIy4aeB, KOr/1a 3TO He0OX0IUMO B LIEJSIX
NpeIYIpPEexICHUS YTPO3bI )KU3HU U 3/I0POBBIO paOOTHHKA, @ TAKXKE B CIY4asX, YyCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHalbHbIC JaHHBIC PAOOTHUKA B KOMMEPYECKHX IENsIX 03 ero
nucbMeHHoro cornacusi. O6padoTka MepcoOHaIbHBIX JaHHBIX PAOOTHUKOB B LIEJISX MPOJBUKEHUS
TOBapOB, pabOT, YCIYT Ha PHIHKE ITyTEM OCYIIECTBICHUS MPSAMBIX KOHTAKTOB C OTEHIIUATbHBIM
HNOTPEOUTEIIEM C ITOMOIIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEIILHOTO
coryiacus.

4.1.3. Ilpenynpenutsb Jull, TOJYYUBIINX MTEPCOHAIBHBIC JaHHBIE PAOOTHHUKA, O TOM, UYTO 3TH
JaHHBIE MOTYT OBITH UCIIOJIB30BAHBI JIUIIIb B LIENSX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBAThH
OT 3TUX JIUI] TOATBEPAKACHUS TOTO, YTO ITO IPABUIIO COOMI0AeHO. JINiia, moayyuBIINe
NepPCOHANbHBIE TaHHbIE PAOOTHHKA, 0053aHbI COOIIOIATh PEKUM CEKPETHOCTH
(xoHunenuuanbHocTH). lannoe IlonoxkeHue He pacpocTpaHsaeTcsi HA 0OMEH NEPCOHAIBHBIMU
JaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. OcyiecTBsATh Nepeaady NePCOHATBHBIX TAHHBIX pA0OTHUKOB B MIpejiesiax YUpexACHUs B
COOTBETCTBUU C HacTosiuM [lonoxxeHuem.

4.1.5. Pa3pemats 1OCTYII K IEPCOHATLHBIM TaHHBIM PAOOTHHKOB TOJIBKO CHEIMAIHHO
YIIOJTHOMOYEHHBIM JIUIaM, IPU 3TOM yKa3aHHbIE JIMIIA JOJKHBI UMETh MPABO MOJIY4aTh TOJIbKO
T€ TMePCOHANIbHBIC TaHHBIE pA0OTHHKA, KOTOPbIE HEOOXOAMMBI JUTSI BBITIOTHEHHSI KOHKPETHOM
byHKIMN.

4.1.6. He 3ampammBaTh HH(OOPMAIUIO O COCTOSIHUU 3/I0POBBS paOOTHHKA, 32 HCKITIOUEHUEM TeX
CBEJIEHUI, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITTOJIHEHHSI pA0OTHUKOM TPYA0BOH
(GYHKIHIH.

4.1.7. IlepenaBaTh nepcoHaIbHbIE TaHHbIE pAOOTHHUKA MTPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
yCTaHOBJIIEHHOM TpynoBeIM KogekcoM Pocculickon @enepanyu, 1 OrpaHAYUBAT Ty
UH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMU JaHHBIMU PAa0OTHUKA, KOTOPbIE HEOOXOIUMBI JIJIsI
BBITTOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMH UX (DYHKITHH.

4.2. XpaHeHue U UCIIOJIb30BaHUE MTEPCOHATBLHBIX JAHHBIX PAOOTHUKOB!

4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS M XPAHATCS B OT/EINIE KaJAPOB.
4.2.2. TlepcoHanibHbIE JTaHHBIE PAOOTHUKOB MOTYT OBITh MOJy4EHBI, TPOXOANUTH JaTbHENUIIYIO
00paboTKy 1 TiepeaBaThCcsl Ha XpaHEHHE Kak Ha OyMaKHBIX HOCUTEIISIX, TaK M B DJIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOM CeTH U KOMIIbIoTepHOI nporpamme «1C: 3apmuiata v KaapbD».
4.3. Ilpu nosyuyeHU NEePCOHATBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIIOUEHHEM CIIy4yaeB, €CIIu
NepcoHaNbHbIE JaHHbIE ObUIM MPEIOCTaBIEHbl PA00TOIATENI0 HA OCHOBAaHHUHU (heiepabHOTO
3aKOHA WJIM €CJIM MePCOHANbHbIE TaHHbIE SBIISIOTCS 00LEAOCTYIHBIMHI) paboTOIaTENb 110
Hayana o0pabOTKU TaKUX NEPCOHANBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY
CIIeYIONYI0 HH(OPMAITHIO:

- HauMeHoBaHue ((paMuiIMs, UMs1, OTYECTBO) U aJIpeC ONepaTopa UM €ro MpeCTaBUTENs;

- IeJIb 00pabOTKM MEPCOHAIBHBIX IaHHBIX U €€ TPABOBOE OCHOBAHMUE;

- Ipe/roaraeMble MMoJIb30BaTeN MePCOHATBHBIX JaHHbIX;

- yCTaHOBJICHHBIE HACTOSINM DenepatbHbIM 3aKOHOM TPpaBa CyObeKTa NMePCOHANBHBIX TaHHBIX.



V. JoCcTyl K NEePCOHAIBLHBLIM JAHHLIM PAOOTHHKOB

5.1. IlpaBo pocTyma K IepCOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- IUPEKTOP YUPEKICHHUS,

- COTPYAHUKH OTJIeJIa KaIPOB;

- COTPYIHUKH OyXTalTepUH;

- Ha4aJIbHUK OT/IeNIa 9KOHOMUYECKOoH Oe3omacHocTH (MHpOopMaIus 0 (pakTHIeCKOM MECTe
MPOXKUBAHUS U KOHTAKTHBIE TeIeQOHbI pAOOTHUKOB);

- COTPYIHUKH cekpeTapuara (mHpopmarys o (GaKTUIECKOM MECTE MPOKUBAHMS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

- Ha4aJIbHUK OT/IeJla BHYTPEHHETO KOHTPOJIS (IOCTYM K MEPCOHATBLHBIM JJAHHBIM PAaOOTHUKOB B
XO0/I€ TUTAHOBBIX IIPOBEPOK);

- PYKOBOJMTEINU CTPYKTYPHBIX TOIPA3ACICHUH 110 HAPABICHUIO ACITEILHOCTH (IOCTYH K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/IesICHus).

5.2. PaGoTHUK YUpexaeHHUS UMEET MPaBo:

5.2.1. Iloxy4ath 1OCTYH K CBOMM ME€PCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIIOYast
paBo Ha 0€3BO3ME3THOE MOJIyUEHUE KOMHUI JII000M 3amucH, cofeprKaliel nepcoHalbHbIe
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBats ot PaGotonarenst yrouHeHus, HCKIIOUEHHUS WM UCIIPABJICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIIHX, HEJOCTOBEPHBIX, HE3AaKOHHO TIOJTYYCHHBIX FITH HE SBIISTFOIIHX
HeoOxoauMbIMU U1 PaGoTomaresst mepcoHambHBIX TaHHBIX.

5.2.3. [lonyuats ot PaboTonarens

- CBEJICHUS O JIMIIaX, KOTOPhIE UMEIOT JOCTYH K MePCOHAIBHBIM JTAHHBIM WM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

- iepeueHb 00pabaThIBaEMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK UX MOJTyYEHUS;

- CPOKH 00pabOTKH IMePCOHATBHBIX IAHHBIX, B TOM YHCJIC CPOKH MX XPaHCHUS;

- CBEJICHUS O TOM, KaKUe IOPUIUIECKHE MMOCIEICTBUS AJIsl CYObEeKTa MEePCOHAIbHBIX TaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero MepCOHAIBHBIX JaHHBIX.

5.2.3. Tpebosarp uzBenieHus PaboromarenemM Bcex JIMI, KOTOPHIM paHee ObLIN COOOIICHBI
HEBEPHBIE WJIM HETIOJHBIC TIEPCOHAIBHBIE TaHHBIC, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSX WM JOTIOJTHEHUSX.

O07xanoBaTh B YIIOJTHOMOYCHHBIN OpPraH 10 3allUTe MPaB CyOhEKTOB MEPCOHATBHBIX JTAHHBIX
WM B Cy/IeOHOM TOPSJIKE HEMTpaBOMEpHbIE AeicTBUS UK Oe3neiicTBust PaboTonarens npu
00paboTKe U 3aIIMTe €ro NePCOHABHBIX JaHHbIX.

5.3. KonupoBats u enaTh BBIMUCKH MEPCOHATBHBIX JaHHBIX paOOTHUKA pa3pelaeTcs
UCKITIOYUTEIILHO B CITY)KEOHBIX MEJISX ¢ MUChbMEHHOTO Pa3pelieHus] HaualbHUKa OT/Iea KaJIpoB.
5.4. llepenaya undopmaIu TpeTheil CTOPOHE BO3MOXKHA TOJIBKO MPH MUCbMEHHOM COTJIAaCHH
pabOTHHKOB.

VI. OTBETCTBEHHOCTDb 32 HAPYIIIEHHE HOPM, PErYJIHPYIOLIUX OﬁpﬂﬁOTKV M 3AlIMTY
NEPCOHAJIBHBIX TAHHBIX

6.1. PaboTHUKM YupekJeHUs, BAHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOLIIUX NOJIy4YeHuE,
00paboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT NUCHUIUTMHAPHYIO
aMMHHMCTPATUBHYIO, I'PaX1aHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMU 3aKOHAMU.

6.2. [lupextop YupexaeHus 3a HapyleHHe HOPM, PEryIHPYIOIUX MoydeHne, 00paboTKy U
3alIUTY NEPCOHANIBHBIX JaHHBIX paOOTHUKA, HECET a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh
coryiacHo cT. 5.27 u 5.39 Koznekca 06 afMUHUCTPAaTUBHBIX NpaBoHapymeHusx Poccuiickoi
®denepaliyy, a TaKkKe BO3MENAaeT padOTHUKY yliepO, MPUYNHEHHbII HETTPaBOMEPHBIM
UCIOJIb30BaHUEM HH(OpMAIINHU, COAEpIKaIllel IepCOHANbHbIE JJaHHbIE PA0OTHHUKA.



